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TAUGHT POSTGRADUATE STUDENT CHANGE IN TERMS OF STUDY APPLICATION FORM 

This application should be agreed and signed by the student and the Programme Coordinator. If approved, email confirmation will be sent to the student’s University email address and copied to the School Office.
Please see the notes section at the end of the form for further guidance on changing terms of study. 

	
	STUDENT DETAILS
	

	
	Name of Student:
	
	

	
	Student ID Number:  
	
	

	
	University e-mail address:
	
	

	
	Degree Title: 

 (eg MSc in Accounting and Finance)
	
	

	
	Current Degree Programme start date:
	
	

	
	Current Degree Programme end date:
	
	

	
	Funding body / Sponsor:
	
	

	
	Current mode of study:
	
	FULL TIME
	
	PART TIME
	

	
	Are you studying:
	
	ON CAMPUS
	
	ONLINE
	
	BLENDED
	

	
	Do you hold a Student Visa:
	
	YES
	
	NO
	

	
	Are you funded through US Federal Loans:
	
	YES
	
	NO
	

	
	
	
	


	
	DETAILS OF CHANGE
	


	
	Degree Title:
	
	

	
	Mode of study:
	
	Full time
	
	Part time
	

	
	Start date for change (day/month/year):
	
	

	
	
	
	

	
	Reasons for requesting change.  Please give as much detail as possible and expand as necessary.
If you are applying to change degree programme, please provide justification to describe how the new programme links to your academic/professional background and your future career aspirations. Please note that if you are an international student on a Tier 4 or Student Visa, the Student Immigration Compliance Team of the University may also need to assess your justification to ensure your programme change can be processed without any impact to your visa status.    

	


	
	This form should now be signed by the student and the Programme Coordinator(s)

Student’s declaration (please read the notes below before signing): By signing this application I am confirming that:

If sponsored, that my sponsor is aware of the change

If changing to a programme with a higher fee rate, that I am able to fund the tuition fees for the new programme 



	
	Student: 
	
	Date:
	
	

	
	1st Programme Coordinator:
	
	Date:
	
	

	
	2nd Programme Coordinator (if changing to a new programme with a new coordinator):
	
	Date:
	
	

	
	
	
	
	
	


THE APPROVED FORM SHOULD BE SENT VIA EMAIL TO postgraduate@abdn.ac.uk 
Notes:

1.
If changing degree, the tuition fee rate for the new programme of study will be applied from the date of change.  Students are advised to consult the tuition fee rates for further details: https://www.abdn.ac.uk/infohub/finance/tuition-fees.php
2.
Sponsored students are responsible for informing their sponsor of any changes in study.   
3.
US students funded through the Federal Direct Loan programme should be aware that the USDE regulations may require that part of your loan is repaid if you suspend your studies.  Please refer to  https://www.abdn.ac.uk/students/finance/us-federal-direct-loans.php. It is recommended that you discuss your situation with the University’s US Loan administrator before completion of this form. 

	
	REGISTRY USE
	

	
	New end date:
	
	

	
	Date changes made in SRS:
	
	By:
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